“Job Description” – President Elect

RI Requirements

1. Attend an International Convention (not exactly a requirement, but very good idea)

2. Attend PETS

District Requirements

1. Attend Pre-PETS

2. Attend District Assembly with your new board

Basic job description

1. Learn the role of President

2. Attend District Council and encourage your club members to attend

3. Attend the District Conference and encourage your club members to attend

4. Attend other District events and encourage your club members to attend

5. Read the Club Leadership Plan

6. Supervise and coordinate the activities of the following Committees (as appropriate for your club) – Classifications Committee, Membership Committee, Membership Development Committee, and Rotary Information Committee

7. Start planning your year early – planning well will make your year a lot more fun

8. Build your team for the upcoming year

Helpful information
1. Consider ordering the Club Officers’ Kit (RI Publication 225-EN) – it contains ALL the manuals in 2-4 below) – you’ll get these at PETS, but it is worthwhile to start early

2. Club President’s Manual – (RI Publication 222-EN) – this is packed full of good information – read it EARLY – and refer to it often

3. Club Committee Manual – (RI publication 226-EN) – get two copies of this – one for you and the other to divide into sections for your key board members BEFORE they go to the District Assembly

4. Club Secretary’s Manual – (RI Publication 229-EN) – get copies BEFORE the District Assembly and distribute them to your Secretary and the special section to your Treasurer

5. Manual of Procedure 2007 – (RI Publication 035-EN)

6. Strongly consider enrolling in the Leadership and Development Academy

7. District Assembly will help “train” your team – sign them up –get them there
8. Refer often (at least weekly) to www.rotary5340.org and QUICKBITS for current events and information

9. Learn to use the SHOP button on www.rotary.org – it contains an amazing amount of material that can be useful to YOU and your club

People who can help
1. Current president

2. Past presidents in your club

3. District office – Dale Bailey

4. Your Assistant Governor
